ONLINE BUSINESS PLANNING CHECKLIST
DATE:      
	Business Name:      

	Business Description:      



	Task
	
	Cost
	Comments

	1. Domain Name
	

	
	

	a. List all variations to register
	     

	
	     

	b. List Top Level Domains (TLDs) to use
	     

	
	     

	c. Choose registrar 
	     
	
	Registrar contact info:      

	d. Check availability
	     
	
	     

	e. Register name(s)
	     
	$     
	     

	f. Trademark?
	     
	$     
	     

	
	
	

	2. Site Purpose
	
	

	a. Prospecting?
	YES  FORMCHECKBOX 
     NO  FORMCHECKBOX 

	     

	b. Sales?
	YES  FORMCHECKBOX 
     NO  FORMCHECKBOX 

	     

	c. Customer service?
	YES  FORMCHECKBOX 
     NO  FORMCHECKBOX 

	     

	d. Education?
	YES  FORMCHECKBOX 
     NO  FORMCHECKBOX 

	     

	
	
	
	
	

	3. Site Audience
	
	

	a. Age group
	     
	     

	b. Geographic region(s)
	     
	     

	c. Income level
	     
	     

	d. Interests
	     
	     

	e. What would they want to see on the site?
	     
	     

	
	
	
	
	

	4. Content/Function
	
	

	a. List primary page categories
	     
	     

	b. Interactive functions
	 FORMCHECKBOX 
  Site search

 FORMCHECKBOX 
  Database lookup features

 FORMCHECKBOX 
  Forums / bulletin boards / chat rooms

 FORMCHECKBOX 
  Product ordering

 FORMCHECKBOX 
  Order status

 FORMCHECKBOX 
  Order tracking

 FORMCHECKBOX 
  Online games

 FORMCHECKBOX 
  Post-a-question

 FORMCHECKBOX 
  Online help (live)

 FORMCHECKBOX 
  Online help (database)

 FORMCHECKBOX 
  Downloadable products

 FORMCHECKBOX 
  Downloadable information

 FORMCHECKBOX 
  Comments / Guest book

 FORMCHECKBOX 
  Online tools

 FORMCHECKBOX 
  Audio / Video / Flash

 FORMCHECKBOX 
  Other       
	Est. $     
	     

	
	
	
	
	


